NCDTech: Setup IMAP — Outlook 2003.

Step 1: Open “MAIL”
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Step 3: Click “ADD A NEW E-MAIL ACCOUNT”, then
“NEXT”

This wizard will allow you to change the e-mail
accounts and directories that Dutlook uses.

o Wiew or change existing e-mail accounts
Directory

" Add a new directory or address book.

€7 view or change existing directories or address books

X

Step 2: Click “E-MAIL ACCOUNTS”

ail Setup - Outlook )

E-mail Accounts

£ P Setup e-mail accounts and directories

Daka Files
4, Change settings for the files Outlook uses to Dot oiEiles |
,&ﬁ shore e-mail messages and documents, ! -
Profiles

Setup multiple profiles of e-mail accounts and
data files. Typically, vou only need one.

@ Shaow Profiles. .. |

Close |

Step 4: Click “IMAP”, then click “NEXT”

E-mail Accounts

Server Type
‘¥ou can choose the bype of server vour new e-mail account will work with,

~ Microsoft Exchange Server
Conneck to an Exchange server to read e-mail, access public Falders, and share
documents.

" poP3
Conneck to a POP3 e-mail server to download your e-mail.

ﬂ = IMA
Connect ko an IMAP e-mail server to download e-mail and synchranize mailbox
folders,

 HTTP
Connect ko an HTTP e-mail server such as Hotmail ko download e-mail and
synchronize mailbox Folders,

" Additional Server Types
Conneck to another workgroup ar 3rd-party mail server.

= Baclk Mext = Close

Cancel

< Back I Mext = I




Step 5: Fill in your information, replacing “YourDomain”
with the domain name of your company (e.g., ours would be

mail.NCDTECH.com)

Step 6: Click “MORE SETTINGS”

E-rail Accounts .

Internet E-mail Settings {POP3)

Each of these settings are required ko get your e-mail account warking.

x|

Accounts

Internet E-mail Settings (POP3)

Each of these settings are required ta get your e-mail account working,

User Information

Yfour Marme:

Logon Information

User Mame:

Password:

H Log on using Secure Passward

IJames Smith
E-mail Address: IJSmith@VourDomain.com

Replace Ttest settings

IJSm\th@Vnuanmain LCOM

I********

V¥ Remember password

Replace
Server Information

Incoming mail server {IMAP): ImaiI.VourDomain.com
Outgoing mail server (SMTP): ismtp.ncdtech‘com

After fillng out the information on this screen, we
recommend yaou test your account by dicking the
button below. (Requires network connection)

Test Accounk Setkings

User Information

IJames Smikh
E-mail Address: IJSmith@YourDomain.com

Logon Information

IJSmith@YUurDUmain.cUm|
Immmm

V¥ Remember password

¥our Mame:

User Marne:

Password:

r Log on using Secure Passwaord

Server Information

Incoming mail server { map: |mai\,vgur[)omain.cam
Cutgaing mall server (SMTPY: Lomn, nedtech,com

Test Settings
After filing out the infarmation on this screen, we

recammend you test your account by clicking the
button below. (Requires network connection)

Test Account Setking

Authentication (SPA)

Authentication {SPA)

More Sektings |

ﬂ More Setting: |

< Back l Mext = I Cancel

< Back I Mext = I Cancel

Step 7: Click the “OUTGOING
SERVER” tab

Internet E-mail Settings I

Gereral |Outguir|g Server I Connection | Advanced I

Mail Account "

Type the name by which you would like to refer ta this
account. For example: "waork! or "Microsoft Mail Server”

mail, ¥ourDomain, com

Other User Information

Crganization: I

Reply E-mail: I

Step 8: Check “MY OUTGOING
SERVER (SMTP) REQUIRES
AUTHENTICATION”

x

General Outgoing Server ICUI‘IFIEEUUFI I Advanced I

¥ My outaoing server (SMTP) requires authentication:

o Usz same settings as my incoming mall server

Log on using

UserMame: I

Eassiword: I
¥ | Remember password

I Log on using Secure Password Authentication (5P&)

€~ Log on to incoming mal server before sending mal

caes_|

Step 9: Check the “ADVANCED” tab

Internet E-mail Settings i x|
General Outgoing Server ICUI‘IFIEEUUFI I Advanced I *—

¥ My outaoing server (SMTP) requires authentication:

o Usz same settings as my incoming mall server

" Log on using

UserMame: I

Eassiword: I
¥ | Remember password

I Log on using Secure Password Authentication (5P&)

€~ Log on to incoming mal server before sending mal
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Step 10: Check "REQUIRES AN
ENCRYPTED CONNECTION
(SSL)” box

Internet E-mail Settings N x|

General I Cutgoing Servsrl Connection  Advanced |

Use Defaults

I™ This server requires an encrypted connection (S5L)
Dutgaing server (SMTP): IZS
#_ This server requires an encrypted connection (S5L)

Server Timeouts

shart = p——— Long

Server Port Mumbers

Incoming server (IMAP): 110

1 minute

Delivery

I Leave acopy of messages on the server

™ Rermove From server after | 100 3: days

I™ Remoye fram server when deleted from Deleted Ttems!

Step 11: Click “OK”

Internet E-mail Settings L. x|

Ganerall Dutbgoing Server | Connection  Advanced I

110 Use Defaults

™ This server requires an gncrypted connaction (S5L)

e

¥ This server requires an encrypted connection (S5L)

Server Port Mumbers

Incoming server § IMaP):

Outgoing server (SMTP):

Server Timeouts

Shart = F—————— Long

1 minute

Delivery

™ Leave a copy of messages on the server

I= | Remove From server afterl 10 3: days

I Remiove From server when deleted From Deleted Trems

—p Cancel

Step 13: Click “FINISH”

E-mail Accounts i x|

Congratulations!

sebup your account,

‘ou have successfully entered all the information required to

To close the wizard, dick Finish.

Step 12: Click “NEXT”

E-mail Accounts - x|

Internet E-mail Settings (POP3)
Each of these settings are required to get your e-mail account working.

Server Information

Incoming mail server (IM&PY:  [mail. vourDomain, com
Outgoing mail server (SMTP):  [entp. ncdtech. com

Test Settings

User Information

James Smith
E-mail Address: [15mith@YourDomain.com

Logon Information

Your Hame:

User Hame: Smith@aurDomain.com After fillng out the information on this screen, we
recommend you best your account by dicking the
Passward: e ——— button below, {Reguires network connection)

¥ Remember password

Test Accourt Settings ...

™ Log on using Secure Password
Authentication (SPA)

More Settings ...

N

< Back, I Mext = I Cancel

Setup e-mail accounts and direckaries,

=

Step 14: Click “CLOSE”

Setup - Outlook x|

E-mail Accounts

[rata Files

&3

Change settings for the files Dutlook uses ko
store e-mail messages and documents.,

Data Files. .. |

Praofiles

@

Setup multiple profiles of e-mail accounts and
data Files, Typically, vou only need one,

Showe Profiles, . |

= Back

ﬁ Close |
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