
 

NCDTech: Setup Reading Pane - Outlook Web Access 
 
 
Step 1: Click “Options” 

 
 
 
Step 2: Click “Do not automatically mark items as Read” Step 3: Click “Save” 

   
 

11004 Manchester Road      Saint Louis, MO 63122        www.ncdtech.com        Ph: 314.968.2237      F:314.968.2238 


